SKU Upgrade – Technical Training Guide
November 8, 2010

Thanks to your suggestions, we are pleased to announce Cintas will be making an improvement to your customer experience during the weekend of November 27th and 28th by incorporating the sleeve, fit, size and length into Direct Sale Uniform SKU numbers. This only impacts you if you store Cintas SKU numbers in your internal systems.

The SKU numbers will be upgraded on Cintas order confirmations, packing lists, web sites, invoices and reports. The benefits of this change are improved accuracy of placing orders and clearer communication on reports and paperwork.

Please update your internal purchase order systems, databases and/or web site to reflect the upgraded SKU numbers by November 28th. For your convenience, you can access our web site to download the translation spreadsheet at www.docandamelia.com/SKUupgrade. Simply replace the current item with its upgraded version by referencing the list. 

Examples of the conversion numbers are listed below. 

Shirt SKU Example 
Old SKU: 06510720
New SKU: 065107201RG00MSS
	Garment Style
	
	Garment Size

	Style Name
	Color Name
	Sleeve
	
	Fit
	Size
	Length

	Kenton Shirt
	Navy
	Short Sleeve
	
	Regular
	Medium
	Short Sleeve

	Style Number
	Color Code & Sleeve Code
	
	Fit Code
	Size Code
	Length Code

	065107
	201
	
	RG
	00M
	SS


Pant SKU Example: 
Old SKU: 00094562
New SKU: 000945620TL03234
	Garment Style
	
	Garment Size

	Style Name
	Color Name
	Sleeve
	
	Fit
	Size
	Length

	The Comfort Pant, Flat Front
	Khaki
	Not Applicable
	
	Tall
	32 Waist
	34  Inseam

	Style Number
	Color Code & Sleeve Code
	
	Fit Code
	Size Code
	Length Code

	000945
	620
	
	TL
	032
	34


How the new SKU is formulated: 
SKU Number:  

1. The SKU number now contains the style number, color code, sleeve, fit, size and length and will be a total of 16 characters

2. The style number, color code and sleeve defines the “Garment Style”
3. The fit, size and length define the “Garment Size”
4. Here is a breakdown of an item number: SSSSSS/CCC/FF/S11LG. This includes the number of characters/digits for each 
a. S = Style Number (6 digits)

b. C = Color Code and Sleeve Code (3 digits)

c. F = Fit Code (2 characters/digits)
d. S1 = Size Code (3 characters/digits)
e. LG = Sleeve or Inseam Code (2 characters/digits)
Style Number:
1. Style numbers will continue to be 6 digits, such as 106889 or 000845. 

2. Preceding zeros are not required for the style number.

Color Code, and Sleeve Code: 
1. The old color code field was two digits. It will now become three digits
2. The color code and sleeve code will be combined to make a three-digit code. The third digit will indicate the sleeve length

3. By adding the sleeve code to the color code, it will be easier to set up a uniform program. When a shirt happens to be offered in short or long sleeves, we can now add only the short-sleeve shirt to a uniform program

4. If any old color codes are single digits, they will change to a two digit color code. For example, color 0 (white) will now be 00 (white)

5. The third digit code will define the sleeve length

a. The number 0 is used for everything except short sleeves (long sleeve shirts, pants, vests, jackets, etc.)

b. The number 1 will be used to indicate a short sleeve shirt 

6. Here are examples of what the color code for 20 (Navy) would look like for various garments:
c. Short-Sleeve Kenton Shirt in color code 20 (Navy) will now be color code 201.

d. Work pants in color code 20 (Navy) will now be color code 200.

e. Long sleeve Kenton shirt in color code 20 (Navy) will now be color code 200.

Fit Code: 

1. This will define the actual fit of the garment
2. Most garments come in just one fit, which will be RG (Regular fit) 
3. Those garments that come in various fits will require a fit code. The fit code will be a 2 character/digit field.  Below are the fit codes:
4. Shirts/Coats/Jackets/Blouses
· 2J – 2 John

· 2L – 2 Long

· 2S – 2 Short

· LJ – John

· LN – Long

· PE – Petite

· RG – Reg

· SH – Short

· TL – Tall

· XJ – Xtra John

· XL – Xtra Long

· XS – Xtra Short

· XT – Xtra Tall

· WM – Women’s 
5. Pants/Slacks
· 2L – 2X Long

· LN – Long

· PE – Petite

· RG – Reg

· SH – Short

· TL – Tall

· WM – Womens

· XL – Xtra Long

· XT – Xtra Tall
6. Shoes
· 0D – D Shoe

· 0M – Medium

· 0N – Narrow

· 0W – Wide

· RG – Reg

· XW – Extra Wide

Size Code:  

1. This is a three character/digit field. All three characters/digits are required. If the size is only one or two characters/digits they will precede the size with zeros.

a. Examples:  

· 00M – Medium

· 2XL – Double Extra Large

· 16H  - neck size 16 and Half 

·  030 – size 30       

· OSA – One Size Fits All         

Length Code: 

1. This will indicate sleeve length or pant length (inseam). If the garment does not have a sleeve or pant length the field will be populated with zeros (00). This is a two character/digit field.  

a. Example:  

· LS – Long Sleeves 

· 33 – Sleeve length 

· 32 – Inseam Length

· 00 – Not applicable 

We apologize for any inconvenience this change may create. Our Customer Service team is standing by to support you at 1-800-UNIFORM, or contact your Cintas Style Consultant for assistance. Thank you in advance for your business and partnership.

P.S. How can we continue to improve your experience? Email yourexperience@cintas.com. 

